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Welcome to the new electronic Distribution Center Sale items Order Form. The Iowa Department of Transportation has developed an easy way for you to fill out this form on-line.
 
 
 
COMPLETION INSTRUCTIONS
 
After opening the PDF form, you can click the Highlight Fields icon in the upper right to have the form's blank entry fields appear in light blue. After filling in your customer information at the top, click on the first field in the Qty. column. If you want to order this item, simply enter the number you desire, then press your 'Tab' key. Notice the Total of that item is automatically calculated for you. Continue through the form entering the quantity you desire for each item in the Qty. column. The total of all items are also calculated for you.
 
Required Fields (red outline when highlighted): Most of the fields appearing at the top of the form must be completed in order for you to print or save the form.
 
Recommended Fields:  If you have an email address, please enter it in the email field to help us expedite your order. You may leave this field blank if you do not have an email address. If your mailing address includes a post office box, please enter the number in the P.O. Box field.
 
Shipping Fees: A shipping and handling charge of $7.00 will be added to all orders. 
 
              
 
Sales Tax: All non-governmental agencies or individuals within the State of Iowa are required to pay county sales tax. The sales tax is also calculated for you based on the sales percent established for your county. Out of state agencies or individuals are not required to pay sales tax.
 
 
 
 
PRINTING INSTRUCTIONS
 
Click the Print Form button in the upper right corner of your form to print a hard copy of it.
 
 
 
 
 
MAILING INSTRUCTIONS
 
You will find the total amount due for your order in the Total Payable to Iowa DOT field.Mail your printed form along with your payment to:Attn: CashierOffice of FinanceIowa Department of Transportation800 Lincoln WayAmes, IA 50010-6993
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Return Form to:
Iowa Department of Transportation, Office of Finance, ATTN.: Cashier, 800 Lincoln Way, Ames, Iowa 50010
To obtain information contact:
Iowa Department of Transportation, Distribution Center, 800 Lincoln Way (515)239-1253
..\..\..\..\Images\Logo\Single Line Logo\Full Color\Iowa-DOT-logo_horizontal_color.gif
Distribution Center
Cash Sale Items Order Form
 
Form 133020  (05-16)
     Inventory Management
     Ames, IA 50010
Distribution Center, Office of Support Services, (515) 239-1253
 
Iowa Department of Transportation policy prohibits billing of organizations or private individuals for the items listed for sale below. Payment must be received before an order can be filled.
 
For your convenience, this order form lists and totals the cost for items you select. All non-governmental agencies or individuals within the State of Iowa are required to pay county sales tax. The sales tax is also calculated for you, based on the sales tax percentage rate established by your county. Out-of-state agencies or individuals are not required to pay sales tax.
 
Please return your request with your payment in the amount shown below so that we can process your order immediately for you.
Send items to:
$
$
$
$
$
$
$
$
$
$
$
$
$
$
COST
EACH
TOTAL
COST
STOCK #
QTY.
ITEM
* State sales tax must be paid except on orders from other State or Federal Departments
  and on out-of-state orders. Check here if this order is for a State or Federal Department:
(Tax applies to sub-
total amount only)
$7.00
** A shipping & handling charge of $7.00 will be included on all orders.
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